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1. IIacmopT nporpaMmmbl y4eOHO# JUCUMIITIHHBI

1.1. ObaacTh NpMMeHeHHUs1 IPOrPaMMbI

[Iporpamma y4eOHOW TUCIMIUIMHBI SIBJISICTCS YacThIO IPOTPAMMBI  TTOATOTOBKH
CIIELUATIMCTOB Cpe/iHero 3BeHa YHupepcurera o cnenuaibHoctu CI1O 40.02.03 «IIpaBo u
cyneOHOe aIMUHUCTPUPOBaHUE» (6a30BOI MOJITOTOBKH).

Vyebnas nucuuminHa «ObecrneueHne pacCMOTPEHUE CY/Ibeil YTOIOBHBIX, MPaXIAHCKHUX JET
¥ jien 00 aJIMHHHCTPATHBHBIX MPABOHAPYLICHUSX)» COJEPKUT OONBIION HH(OPMAIIMOHHBIN
martepual. B Hem wusydaercs crneuupuka opraHu3aldy pabOThl TOMOIIHHKA CYIbH H
cekperapsi CylneOHOro 3acelaHusi 1O TOATOTOBKE K PAacCCMOTPEHUI0 M PAacCMOTPEHUIO
CyneOHBIX /e, 0(OPMIICHUIO CIIYy>KEOHBIX M MPOIECCYaTbHBIX JTOKYMEHTOB, CBSI3aHHBIX C
MOJITOTOBKOHM K PAaCCMOTPEHHIO M PACCMOTPEHUEM CYACOHBIX JIe M MCIIOJIHEHUEM CYICOHBIX
aKTOB.

1.2. MecTo IMCHMIUIMHBI B CTPYKType NMPOrpamMMbl NMOATOTOBKH CHENMAJIHCTOB
CpelHero 3BeHa:

[IporpaMma  yueOHOW  gucuuIuMHbL — «OOecrnieueHue  pacCMOTpPEHUsi  CyJlbei
IpaXXJJaHCKUX, YTOJIOBHBIX JIeJl U JieJ1 00 aJIMUHUCTPATUBHBIX MPABOHAPYIIEHUSAX» SBISIETCS
yacteto [IIICC3 Vuuepcutera mo cnemumanbHoctu CIIO 40.02.03 IlpaBo u cyneOHoe
aIMUHUCTpUpOBaHKEe (0a30Bas MOJATOTOBKA).

Jucuunnuza SIBJISIETCS MEKIUCHUITIIMHAPHBIM KypcoMm MK 01.2)
npodeccuoHaIBLHOr0 MoAyst «OpraHu3alMOHHO-TEXHUYECKOe OOecredyeHue esATeIbHOCTU
cyna» (IIM.O1).

1.3. Heanm u 3agaum JMCUUILUIMHBI, Tpe0OBaHMA K pe3yJibTaTaM OCBOCHUS
AUCHHUILIMHBI:

WN3yuenne aucummiauHbel «OOecrieueHue pacCMOTPEHHS] CyAbEH TIpaXkIaHCKHUX,
YrOJIOBHBIX, J€1 00 aJIMHHMCTPATUBHBIX IIPABOHAPYIICHUSAX» IPHU3BAHO O3HAKOMHUTh
CTyIEHTOB C  OpraHU3allMOHHO-PACIOPSAUTEIIBHBIMA M TEXHUYECKHMMM  acClleKTaMu
NeSITeIbHOCTH TpeJcenaTeneil cynoB, cylaed m pabOTHHKOB amnmapara cyia. Ee mecto B
CHUCTEME IOPUIMYECKHX JAUCLUIUIMH OIpPEAENAEeTCS HEpPa3pbIBHOM CBA3BIO C TaKUMHU
CMEXHBIMU JUCHUIUIMHAMU MPO(ECCHOHATBHOIO LKA, KaK MPaBOOXPAHUTENIbHBIE OPraHbl,
YTOJIOBHBIN MpoLecc, MPpaXAaHCKUI MpoLecc, afMUHUCTPAaTUBHBIN Ipouecc, apOuTpaKHbIN
nporecc, npodeccHoHalbHas 3TUKA, WH(GOPMAIMOHHbIE TEXHOJOTUH B IOPHIUYECKOM
JIEATEIBbHOCTH U JIP.

LensMu ocBoeHus: AMCUUILUIMHBI «O0ecrneyeHne pacCMOTPEHUs CyAbel IpakJaHCKHX,
YTOJIOBHBIX, /1€71 00 aJIMUHUCTPATUBHBIX TPABOHAPYILIEHUSIX)» SABISIOTCA:

a) TpakTHYecKas — YyMEHHE I[UIaHHUPOBaTh W OPTraHU30BBIBATH pabOTy CYJIbH,
MOMOITHHKA TpeJceaTeNs cya, OMOIIHUKA Cy/IbU, KOHCYJIbTaHTa, CEKpeTaps, CyJeOHOro
cekperaps, aJAMHUHUCTpATOpa CyJa MO MOJIrOTOBKE M PACCMOTPEHHMIO CYyAEOHBIX Jes, MO
OpraHM3aly MpueMa TpakJaH B CyAaX U JPYTUX HaIpaBJICHUAX JEATEIbHOCTH B
COOTBETCTBUU C PEKOMEHJANUSIMHU 110 HAYYHON OpraHU3alluu Tpyaa; chopMHUpOBATh HABBIKU
[0 COCTaBJIEHMUIO CIIy’KEOHBIX M HMHBIX JOKYMEHTOB, YYETy U PpErucTpaluu, apXuBHOMY
XpaHEHMIO Cy/1eOHBIX JeT;

0) oOpasoBarenbHass — TMOJdydYeHHEe oOOBEeMa 3HAHMM TI0 JOKyMEHTAIlMOHHOMY
00ECIeYeHNI0 JIEeATENIbHOCTH Cy/a: YCBOGHUE LU, COJIEp>KaHMs, 3TamoB CyIeOHOro
JIEJIONPOU3BOJICTBA B CyAaX pa3IMUHBIX WHCTAaHIMM a1 3()(EKTUBHOrO BBITOJIHEHUS
npodecCHOHATBHBIX 0053aHHOCTEH Cy/IbSIMH, MOMOIIHUKAMH Mpe/IceAaTelNs, TOMOITHUKAMU
Cyziel, aIMUHHACTPATOPAMH CYOB;

B) BOCIIUTaTeNbHAsA — (OPMUPOBAHUE MPABOBOM KYJIBTYpPbI, HAYYHOTO MHUPOBO33PEHUS,
BBIPa0OTKA yOSKICHHs] B HEOOXOIUMOCTH YETKON OpraHU3aluy padoTHI Cy/1a U ero armapara
10 00eCTIEYeHUIO MTPABOCY M.



33}13'{“ HU3YUCHUA NJUCHUIIIINHBI:

° M3Yy4YeHUE U OCBOCHHE CTYJECHTAMU MPpaBUJj Cy1e€OHOTO eIONPOU3BOICTBA;

° M3Yy4YeHUE MOPs/IKa MPUMEHEHHS] KOMITBIOTEPHBIX TEXHOJIOTUH MPU COCTaBICHUU
CyIeOHBIX IOKYMEHTOB;

° BBIPaOOTKA YMEHHUN MPUMEHSATH MPOIECCYyATbHOE 3aKOHOIaTEILCTBO, HOPMATHUBHBIC

aKTBI, PEryJUpYIOLIHe Cy1eOHO€E AeTONPOU3BOACTBO, IPU MOATOTOBKE U PACCMOTPEHHH CYIEOHBIX
JIeJT pa3HbIX KaTeropHii;

J YCBOEGHHE OCOOCHHOCTEI pacCMOTPEHHS U pa3pellieHus B Cy/ie e pa3HbIX
KaTeropuid.

Komnerenuuu, popmupyemsbie B pe3y/ibTaTe 0CBOCHHS IMCHHIIJIHHBI

CTyaeHT A0J:KeH 001a1aTh TPOPECCUOHATBHBIMUA KOMITETCHIIUSMU:

IIK 1.1. OcymiectBisaTh pabOTy C 3asBICHUSIMH, >XKajJo0aMH M HWHBIMH OOpaIeHUSIMHU
rpaX<JaH U OpraHu3alMiil, BECTU IPUEM IIOCETUTENEN B CY/IE.

[IK 1.2. IlopnepkuBaTh B aKTyalbHOM COCTOSIHUM 0a3bl HOPMATHBHBIX MPABOBBIX AKTOB U

CyneOHOI MPAKTUKH.

I[IK 2.1. OcyuiecTBiaTh MpHEM, PETUCTPALUIO, yYe€T M XpaHEHHe CYyIeOHBIX [Iel,
BEIIECTBEHHBIX JJOKA3aTENbCTB U JJOKYMEHTOB

IIK 2.2. OcymiectBnsaTs opopMIIeHHE A€, Ha3HAYEHHBIX K Cy/1e0HOMY pa3OupaTenbCTBy

[1K 2.3. OcymiecTBIATh U3BEIIEHUE JINII, YYACTBYIOIIUX B CYZAcOHOM pa3OupaTeabCTBE

[1K 2.4. Ocy1uiecTBAsITh pErUCTPALUIO, YUET U TEXHUYeCKoe 0(OPMIICHHE UCTIOHUTEIbHBIX
JIOKYMEHTOB 110 Cy/1e0HBIM JeTiaM

B pe3ynbraTe 0CBOCHUS IUCHUIUIMHBI 00YYaONIHIACS TOMKEH:

3HATh:

HOPMAaTHUBHO-METOIUYECKUE JOKYMEHTHI IO JIOKyMEHTAllMOHHOMY O0eCHedYeHUI0 paboThI
cyna;

KIIaCCU(UKALIUIO CITYKEOHBIX TOKYMEHTOB U TpeboBaHus K HUM B cooTBeTcTBHH ¢ [[OCT;

KOMITBIOTEPHYIO TEXHUKY ¥ COBpEMEHHBIC HH()OPMAIIMOHHBIC TEXHOJIOTHH, UX IPUMECHECHUE
P TOKYMEHTHPOBAHUU U OpPTaHU3alMU PabOTHI C TIOKyMEHTAMU;
OCHOBBI OXpaHbI TPyJla ¥ TEXHUKU 0€301MaCHOCTH;

yMeThb:

M0JIb30BATHCS HOPMATUBHO-METOIMYECKUMU JJOKYMEHTAMH I10 JICTIONPOU3BOJICTBY B CY/IC;

BECTH paboTy C MOKyMEHTaMH (dKCIEAMIIMOHHAs 0O0padoTKa, perucrpaiusi, KOHTPOIb
UCIIOJTHEHUS);

COCTaBIATh M 0QOPMIISATH HOMEHKIIATYpy JIe] B CY/E;

dbopMUpOBaTh JeNia HA CTAJUW TPHHITHS W HA3HAYCHHS K CyJIeOHOMY PAaCCMOTPEHHIO U
MOCIIe UX PACCMOTPEHUS;

COCTaBIISITh, PEAAKTHPOBATH H  OPOPMIIITH  OPTaHH3AIMOHHO-PACTIOPSIUTEIILHBIC
JIOKYMEHTHI,

o0palrath K UCMOJHEHUIO IPUTOBOPBI, PEIICHUS, ONIPE/ICIICHUS U TTIOCTAHOBJICHHUS CYy1a;

UCIIONIb30BaTh WMH(MOPMAIMOHHBIE TEXHOJIOTUU TMPH JOKYMEHTHPOBAHHH M OpraHU3alluu
paboTHI C TOKYMEHTaMH,

OCYIIECTBIISATh TMEPBUYHBIA YYEeT CTaTHUCTUYECKOW WHGPOpMAIUu B CyJe Ha OyMakHOM
HOCHTEJIC U B DJICKTPOHHOM BHJIE;

OCYIIECTBIISATH (POPMUPOBAHUE JAHHBIX ONEPATUBHON OTYETHOCTH;

OCYIIECCTBIIATh CIIPABOYHYIO pabOTy IO yUYETy 3aKOHOIATENIhCTBA U CYJACOHON MPAaKTHKH B
cyne;

OCYIICCTBIISATh OCHOBHBIE MEPONPHSTHS OOIIEr0 HampaBlIeHUS OPTaHW3AIMOHHOTO
obecrnevyeHus qesITeIbHOCTH CY/I0B;

BJIAJIETh:

MPAKTUYECKUM OTIBITOM:
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OCYIIECTBJICHUSI TIOJHOMOYUN COOTBETCTBYIOUIMM paOOTHUKOM amnmapara cyjaa B
COOTBETCTBUU C €0 JOKHOCTHBIM PErJIAMEHTOM

1.4. Koin4ecTBO 4acoB Ha OCBOEHHE NPOTrPaMMBbI M CHHMIIJIMHbI:
O04HOe o0yueHHe:

MaKCUMaJIbHOU yueOHOM Harpy3ku oOydaromierocs 37 4acoB, B TOM YHUCIIE:
00s13aTeIbHON ay TMTOPHOM yueOHOM Harpy3ku o0ydaromerocsi 24 4acos.

OcHOBHBIMHU BUZaMU y4eOHON pabOThI ABIAIOTCA: JeKIMK — 12 yaca, ceMuHapsl — 12 yaca,
caMmocTosTeNbHas paboTa oOyyatomierocs — 13 4acos.

2. CTpyKTypa U coaepxkaHue yueOHO JUCUUIIIIHHbI

2.1. O0beM yueOHOM JMCUMILIHHBI U BUbI Y4eOHOH padoThl

Buj y4yeOHoii paboThI Oovem uacos

MaxkcumasnbHasi yueOHasi HAarpy3ka (Bcero) 37
O06s13aTesibHAs ayIUTOPHAs yueOHasi HATPY3Ka (Bcero) 24
B TOM YHCJIE:

JICKITMOHHBIC 3aHATHS 12

MPAKTUYECKHUE 3aHATHUS 12
CamocrosiTesibHasi padoTa o0yuyawuierocs (Bcero) 13
Dopma npomexncymounoil ammecmayuu no OUCYUNIUHE: KOHTPOJIBHOE 3a/IaHHE B
5 cemecTtpe;

2.2. TemaTuuecKkuil IIaH U COAEPKAHUE YUCOHOU TUCIIUTUIMHBI

Conep:xxanue yueOHOro MaTepuaa,
JJadopaTopHbIe U MPaKTHYeCKHue padoThl,
CaMOCTOfITeIbHAsI paboTa o0y4arommxcs,

KypcoBasi padoTa (IIpoeKT) (eciu
npeoyCMompeHbsl)

HaumenoBanue
pa3aesioB u TeM

O0bem | YpoBeHb
YacoB | OCBOEHHS

Pasnea.1 8
JesiTeJIbHOCTH Cya
10 PACCMOTPEHHIO
aeJs — popma
OCYLIeCTBJICHHSA
npaBocyaus u
rapaHTus
peanu3alnum Npas
rpakJaaH Ha
CYy1eOHYI0 3a1IUTY.

Tema 1.1. Copneprxanue yueOHOro MaTepuaa: 2
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BBenenne B
AUCUUIIMHY.
Conep:xanue
JAMCHMILIMHBI.

BBenenne B AUCUHUIUIMHY: OpPEAMET U
METOJ AUCHUILIMHLIL. CBS3b IUCIUIUIMHBEI C
JIpYyTUMHU JUCUUILUIMHAMU; IIPaBOBas OCHOBA
M CITUTIIMHEL.

Opranuzanus paboThI TTO PACCMOTPEHUIO
JIe7l KaKk OJHO W3 HAmNpaBJICHUWA OpraHU3aluu
CyleOHOU JesATeNbHOCTH. PykoBopsmias poib
CyJbH B MpoOIlECCe OOECIECYCHUS NESITEIbHOCTH
[0 PAaCCMOTPEHHIO JI€JI: KOMIIETEHUUS CyJa,
MPUHIMIB  CYyJONPOU3BOACTBA; 3aJaud CyJla
IpU PACCMOTPEHUH [€Jl; ACHUCTBUS Cyda IpHU
MOJATrOTOBKE U PACCMOTPEHHUIO JIET,

Uctounukn pucuuruimHel. HopmatuBHO-
METOJIMYCCKHE JIOKYMEHTBI 10
JIOKYMEHTAIlMOHHOMY  OOECTICUCHHUI0  PabOTHI
cyna.

[IpakTuueckue 3ansatus: OnpeneneHue
JESTENIbHOCTH I10 MOATOTOBKE JIeN K cyZeOHOMY
pa3buparenbCTBY Kak (GYHKLUSA CyJa; U3yYeHUEe
MOPAJIKA TOATOTOBKHU JIEJI K Cy1Ie0HOMY
pa3buparenbCTBy.

KonTtposabHbie paboThI

CamocTosTenbHas paboTa 00yyaroUxcs: n3y4eHue
Marepuana JICKIHH, IIOATOTOBKA K MPaKTUIECKOMY
3aHATHIO, IOBTOPEHHE MPOIECCYaTbHOTO
3aKOHO/IaTEIIbCTBA.

Tema 1.2.
IIpaBocynue.
Buabl
CyA0NPOU3BOACTBA.
IIpaBo Ha cyneOHY10
3aIIUTY.

Coneprkanre y4eOHOro MaTepuarna;

1

O6ume mpaBuia pacCMOTpPEeHUs Je1 00
aJMUHHMCTPATUBHBIX PAaBOHAPYILICHUSX,
YTOJIOBHBIX J€N U

IpaXkJJaHCKHUX JeJ: IpaBuiIa y4eTa JIeJl U UX
pErucTpanmu; cocTaBieHue U opopmieHue
HOMEHKJIATypHI JIEl B Cy/I€; POJIb Cy/ia B
o0ecreyeHnn 3aKOHHOCTH IIPU PACCMOTPEHUH
JieNa; B3aMMOOTHOLIEHUS CyAa U APYTUxX
IIPAaBOOXPAHUTENIBHBIX OPTaHOB.

0,5

MexayHapoaHble CTaHIAPTH U OTPACIIEBBIE
MPUHLUIIBI cyonpou3BoacTBa. [IpaBo Ha
CyeOHYIO0 3aIIUTY U TTPABOBBIC TAPAHTHH €TO
peanu3anuu: MyOIUYHbIE U YaCTHBIE HHTEPECHI
OCYIIIECTBIICHUH CYIOMPON3BOJICTBA TIPH
MOATOTOBKE Jiei. MarepuaibHOE MpaBo, KaKk
OCHOBA JICUCTBUI CyJia ITPU MOATOTOBKE JI€a U
ero paccmMotrpeHud. KoHCTUTYIMOHHBIE
TapaHTHH CYJIONPOU3BOJICTBA.

0,5

Knaccugukarus cimykeOHbIX TOKYMEHTOB U
TpeboBaHus K HUM B cootBeTcTBHM ¢ [[OCT.
CocraBneHue, pelakTupoBaHue U opopmieHne
OpraHN3alMOHHO-PACIOPSAIUTEIbHBIX
JIOKYMEHTOB.

0,5
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4. | KomnbrorepHas TEXHUKA U COBPEMEHHBIE 0,5
MH(pOpPMaLMOHHBIE TEXHOJIOTUH, UX
IIPUMEHEHHE IPU JOKYMEHTUPOBAHNUU U
OpraHu3aIyy paboThl ¢ JOKYMEHTAMH.
[IpakTryeckue 3aHATHS: (POPMyITMPOBAHHIE MTPABUIT 2 2
MOATOTOBKHU JIeJT K Cy1Ie0HOMY pa30upaTenbCTBY;
PacKpbITUE CYLTHOCTH MEXTyHAPOIHBIX CTaHIapTOB
CyJONPOU3BOJICTBA. 1,2,3
KonTtposnbHbie paboThl -
CamocTosiTenbHas paboTa 00y4arouxcs: 2
IIOAITOTOBKA K NMPAKTUYECKOMY 3aHATHUIO; U3YUECHUE
3aKOHOATENHCTBA, PETYIUPYIOIIETO MOPSIKH
paccMOTPEHMSI JIE.
Pazpmea 2. 29
O0ecneuenue
paccMoOTpeHus e
Pa3JIMYHBIX
KaTeropuii
Tema 2.1. Conepxanre y4eOHOro MaTepuaa; 6
Opranusanus 1 | ITorsTue xen 06 aIMUHUCTPATUBHBIX 0,5 1
padoThI cyaa mno [IPAaBOHAPYLICHUSIX U UX BUJBL. YUET U
paccMOTpPEHUIO el perucTpanus Jem.
00 2 | [logroroBka nena 00 aIMUHUCTPATHBHOM 0,5 2
a/IMIHHCTPATHBHBIX IPaBOHAPYLIEHUN K CyleOHOMY
NpaBOHAPYUIEHUAX pa3buparenscTBy. [lopsaok popmupoBanus 2
JieJla Ha CTaJ MU IPUHATUS U HA3HAUYEHHUS K
CyJ1IeOHOMY pacCMOTPEHUIO U MOCe
paccMOTpEHHUSI
3 | OdopmiieHue MOCTaHOBIEHHUS IO eIy 00 0,5
aMHUHHCTPATUBHOM ITPABOHAPYLICHHH.
4 | UcnonHeHMe MOCTAHOBJICHUS U OpraHU3aLus 0,5
paboThI CyJ1a IpU OCIIAPUBAHUU MOCTAHOBJICHUS
IIpakTnueckue 3ansatus: CocTaBIeHNE IPOEKTOB 2 1,2,3
MPOLECCYaTbHBIX JOKYMEHTOB, COJIEPKAIINUXCS B 1,2,3
aAMUHUCTPATUBHOM JIeJIe U UX aHAJIU3.
CamocrosiTenpHast paboTa: MOArOTOBKA K 2
MIPaKTUYECKOMY 3aHATHUIO; U3YUECHHE
3aKOHOJATENBCTBA M0 KATErOPHsIM JIe]; aHaJIN3
BUJIOB aIMUHUCTPATHUBHBIX TPABOHAPYIICHHIA.
Tema 2.2. Conepkanue yueOHOro MaTepuarna; 10
Opranuszanus 1 | IloHsiTHe M BUBI YTOJOBHBIX JICN: YUYET U 0,5 1
paGoThI cyaa mno perucTpanus e, KaTeropuu yroJlOBHBIX J1€7;
PACCMOTPEHHIO 0COOEHHOCTH METOJIMKU U3yUYEHHS YTOJIOBHBIX
YT'OJIOBHBIX J1eJ1 JIeJI. 2
2 | OGecrnieyeHue OOBHHSIEMOMY MpaBa HA 3aIIHTY. 0,5
ObecnieueHue MpaB WHBIX YYaCTHUKOB
mpolecca: Mpe3yMIus HEeBUHOBHOCTH,
03HAKOMJICHHE C MaTepUaIlaMH Jelia. 2
3 OO6mwme mpaBuiIa IpUeMa, perucTparu, 0,5

yuceTa n XpaHCHUA YTOJIOBHBIX A€,
BCIICCTBCHHBIX JOKA3aTCIILCTB U JOKYMCHTOB.
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[TpenBapuTensHOE CyqeOHOE 3aceaHue:
MOPSAZIOK €ro MpoBeeHus U oopmiieHus,
3HAaYEHHE JUIs JienIa.

0,5

Opranuzanus cyne6Horo mpoiecca 1mno
YTOJIOBHOMY JI€NIy: pACCMOTPEHUE JIEN C
y4acTUEeM MPUCSKHBIX 3ace1arese, B 0co00M
MOPsIIKE, B OTHOLIEHUU HECOBEPILICHHOJIETHUX,
B OTHOIICHUH BOCHHOCTYXKAIIUX.

[TpakTudeckast paborta: AHaIN3 MOA0O0PaHHBIX
MaTepuasoB [0 YTOJOBHBIM JIejiaMm,
COCTaBJICHUE NPOTOKOJIOB Cy/1€OHBIX 3acelaHuit
Y IPUTOBOPOB CY/Ia [0 MAKETY Jea.

CamocrosiTenpHas paboTa: MOArOTOBKA K
NPaKTUYECKOMY 3aHSTHIO, TOI00P MaTepHUaAIOB
00 yroJoBHOM CYJOTIPOU3BOJICTBE; COOP
JIAHHBIX O HaKa3aHWX; aHAJIU3 TIPUTOBOPOB
cyna.

Tema 2.3.
Opranusanus
padoThI cyaa
10 PacCMOTPEHUIO
rPaskIaHCKHUX JIe]

CogepxaHnue yueOHOro MaTepuana:

13

[TonsiTre 1 3HaYCHHE TPAKAAHCKUX JIEJT: BUJIBI
TPKIAHCKHUX JIENT;, YYET U PETUCTPALIHS IEIT;
0COOCHHOCTH O0ecTeueHus J0Ka3aTebCTB M0
JleJIaM Pa3HbIX BUAOB CYJIOIPOU3BOCTBA.

Opranu3anus padoThl ¢ 3asBJICHUIMU 10

BO30Y KICHUS TPAKIAHCKOTO JIeja B Cy/Ie OTKa3
B IIPUHATHH 3a5BJICHUS; BO3BPAT 3asBJICHNUS,
OCTaBJIEHHE 3asIBJICHUS 0€3 IBUKEHUS.

Opranu3anys NOArOTOBKH Jejia K Cy1e0HOMY
pa3buparenbCTBY: IeHCTBUA Cya; eHCTBUS
CTOPOH; IEUCTBHSI CEKpeTapst Cy1e0HOro
3aCelaHus; NEUCTBUSA ITIOMOIIHUKA CY/IbH;
JICHCTBHSI aIMUHHUCTPATOPA CyAA.

Opranuzanus cy1e0HOTo 3aceaHus 1o
rpaXXIaHCKOMY JIeITy: IIJIaH Cy1eOHOTO
3aceJlaHusl 10 Jey; MPOEKT MPOTOKOIIA
cyneOHOTro 3aceianusi, MPOEKT CyAeOHOr0 aKTa;
OIICHKA MEPCIEKTUB CYIeOHOTO
pazOupaTenbCTBa.

0,5

dopmupoBaHUE Jieja MOCJe ero pacCMOTPEHUs
B CyZIcOHOM 3aceTaHNu

0,5

[IpakTHyeckue 3aHATUS: aHAIN3 Pa3IUYHbBIX
KaTeropui rpakJJaHCKUX JIeNT; COCTaBJIEHUE
MIPOEKTOB CYyJICOHBIX PELICHUH.

KoHTposabHble paboThI

CamocrodrenbHas paboTa 00y4aronuxcs:
MOJITOTOBKA K MPaKTUYECKOMY 3aHSATHUIO; TOJ100D
MaTEPUAJIOB IPAKAAHCKUX J€JT; U3TOTOBIEHUE
MIPOLIECCYATTBHBIX TOKYMEHTOB.

Bcero:

37

1,2,3

1,2,3

2,3

1,2,3

1,2,3

1,2,3
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3. YcioBus peanv3annu MporpaMMbl JUCHHUIUINHBI

3.1. O6pa3oBaTe/ibHbIE TEXHOJIOTUHN

3.1.1. B yueGHOM mpoliecce, TOMUMO T€OPETUYECKOTro o0y4deHus, koTopoe cocrasisieT 50%
AyJUTOPHBIX 3aHATHH, IIUPOKO MCIOIB3YIOTCS aKTHBHBIC U MHTEPAKTUBHBIE (POpMBI 00yueHus. B
COUYETaHUM C BHEAYyJAUTOPHON CaMOCTOSITENILHON paboTON 3TO crnocoOCTByeT (HOPMHUPOBAHHUIO U
Pa3BUTHIO OOLIMX M MPOPECCHOHATBHBIX KOMIETEHIINI 00yYatoIMXCsl.

3.1.2.B mnporpamme B Tabnu4HOH (opMe TPHUBOTUTCS IO CEMECTpaM IEepPEUYCHb
UCIOJIb3YEMBIX TPHU MPernofaBaHUK JUCIUIUIMHBI aKTUBHBIX U MHTEPAKTUBHBIX 00pa30BaTEIbHBIX
TEXHOJIOTMH 110 BUJIaM ayAUTOPHBIX 3aHATUM:

AKXTHBHBIE U HHTCPAKTUBHBIC 06p330BaTeJ'IBHBIe TEXHOJIOTNH, UCIIOJB3YEMBIC B Ay IUTOPHBIX
3aHATUAX

Bun Hcnonb3yemMble aKTUBHBIC U UHTEPAKTUBHbBIC
3aHSATHUS o0pa3oBaTelibHbIE TEXHOJIOTHU

TO Tema 1.1. Bemenne B auctumuiuny. CopepxkaHue
JTUCIUIUIMHBL. (JISKIHS ¢ Tpe3eHTaInei )
Tema 1.2. IIpaBocyaue. Buasl cynonpousBozacTsa. [IpaBo
Ha CyJIeOHYI0 3alluTy (JEKUUsA-TIPe3CHTANs, JICKIUs-
JTUCKYCCHSI)
Tema 2.1. Opranuzamusi paboThl Cyaa MO PacCCMOTPEHUIO
nen 00 agMHUHHUCTPATUBHBIX MPABOHAPYIICHUSIX (JICKIHH-
MPE3CHTALIHH ).
Tema 2.2. Opranuzanusi paboThl cya MO0 PaCCMOTPEHUIO
YTOJIOBHBIX /1€ (JIEKIIMU-TIPE3EHTALINN ).
Tema 2.3. Opranuzamusi paboThl cyJa O PAaCCMOTPEHUIO
IpaXJIaHCKHX Jen (J1ekuus-0ecesa, JIeKIus-pe3eHTalus).
Tewma 1.1. BBenenue B nucuuminny. Copepxxanue
JUCHUIIIMHBI. CEMUHAPCKOE 3aHATHE: TPAKTUYECKast
paboTa, BRICTYIICHHE C JTOKJIaJaMH U COOOIIICHUSIMH ).
Tema 1.2. IIpaBocynue. Buasl cynonpounssozacrsa. [Ipaso
Ha CylneOHyro 3amuTy (KOHTpoJibHas paboTa, perieHue
Pa3sHOYpPOBHEBBIX 33]1a4)
Tewma 2.1. Opranuzanus paboThI CyJia IO PACCMOTPEHHIO
nen 00 aAMUHUCTPATHUBHBIX MPABOHAPYIIICHUSIX
(cocTaBieHue CiIy’eOHbIX JTOKYMEHTOB, pELICHHE 3a/1a4,
TP JIOKJIa/ibl U pedepatsl)
Tema 2.2. Opranuzamusi paboThI Cya MO PaCCMOTPEHUIO
YTOJIOBHBIX J€J1 (CEMHUHApCKOE 3aHSTHE: KOHTPOJbHAs
paboTa, aHaJIU3 JAOKHOCTHBIX PETJIAMEHTOB PaOOTHUKOB
anmapaTra CyJa, COCTaBJIICHHE CXEMbl JBW)XEHHUS Jell B
CyJlle, COCTaBJIEHHME CIY>KEOHBIX TOKYMEHTOB, pELICHHE
3a/1a4, JOKJIAabl U pedepaTs)
Tewma 2.3. Opranuzainus paboThI cyJa 0 pACCMOTPEHHIO
IpaXJIaHCKHX /1] (COCTaBJIEHUE CIyKEOHBIX TOKYMEHTOB,
perieHue 3a1a4, JOKIaabl U pedepartsl).
JIP He npenycmoTpenst

Cemectp
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3.2. TpeGoBaHUs1 K MUHMMAJIbHOMY MATEPUAJIbHO-TEXHHYECKOMY O0ecneYeHH 0

Peanu3zamusi mporpamMmbpl UCHUIUTMHBL TpeOyeT Haimuuyus ydeOHOro KaOuHeTa Jyis
MIPOBEJCHUS JIEKIIUN U PAKTUYECKUX 3aHATHIA.

O6opynoBanre yueOHOTr0 KaOMHETa: KOMITBIOTEPHOE U BUCOIPOCKIIMOHHOE 000pY0BaHNE
¢ BeixogoM B «Huteper» u ¢ mporpammamu CIIC «Koucynsrant Ilmocy, I'AC PO
«lIpaBocynue».

JlekimOHHBIE ~ 3aHATUS  OPEANOJaraloT  HalW4Me:  KOMIUIEKTa  AJIEKTPOHHBIX
NPE3CHTAINI/CIaliI0B, ayIUTOPHs, OCHALICHHAs 3BYKOYCWJIMBAIOUIEH M TPE3CHTALMOHHOU
TEXHUKOU (IIPOEKTOP, IKPAaH, KOMIIBIOTED).

CeMuHapckue 3aHSATHUS: pe3eHTAIMOHHAs TEXHHUKA (mpoexTop, 9KpaH,
KOMITbIOTEP/HOYTOYK), makeThl IO oOmiero HasHaueHUs (TEKCTOBBIC PEIAKTOPHI, rpaduyuecKue
pPEeNaKToOpPhl), CIIPaBOYHO-TIPaBOBBIC cUCTeMbI «KoHcynbTanTIImocy.

HaumenoBanmue
Ne JUCHHUILIMHBI B HaumenoBanune cnenraJbLHBIX noMeIleHHu | H
m\ COOTBETCTBHMH € Y4eOHBIM | MOMELIEHUI VISl CAMOCTOSITeIbHOI PadoThI
IJIAHOM

Aynutopust Ne 209 - yyeOnas
O0ecneuenue ayJIMTOpUs JJIs JIEKIUMOHHBIX U CEMUHAPCKUX
paccMOTpeHus cyabei 3aHATHI
YIrOJIOBHBIX, TPAXKIAHCKUX | YuyeOHass JocKa, CTOJI IMpenojaBaTelis, y4eOHBbIE CTOJIbI,

1
JeJ M 1eJ1 00 CTYJIbA
aAMUHUCTPATHBHBIX 394006, Boponexckass ~ o0macTs, I. Boponex,
NPaBOHAPYILIEHUAX KomunTtepHoBCcKkHil pailoH, MOCKOBCKH MPOCIIEKT, 97
3.3. YueOHO-MeTOAUYeCKOE U MH(OPMAIIMOHHOE o0ecniedeHre I CHUTITTHHBI
Hugpopmayuonnsie pecypcol Ynuseepcumema:
No HaumenoBanue Anpec B cetu UnTepHeT
1./11.

9J'IeKTpOHHBIe OMOIMOTEUYHBIE CHCTEMBI

1 ZNANIUM.COM http ://znanium.com OcHoBHas
KOJUIEKIIHS U KOJUTEKIIUS
u3narenbcrBa CTaTyT

2 ABC IOPAUT www.biblio-online.ru
komtekius PTVII
3 9BC «BOOK.ru» www.book.ru

KOJUIEKIIMSI U3/1aTelbCTBa
ITpocnext FOpuanueckas
JIUTepaTypa; KOJIEKINUN
nznarenscrea Knopyc Ilpaso,
OKOHOMMKA U MEHEUKMEHT

4 East View Information Services www.ebiblioteka.ru
YHuBepcanpHas 6a3a TaHHBIX
IIEPUOUKHU

5 HIIP PYKOHT http://rucont.ru/

Pa3nen Bama komreknus -
PI'VII-nepuoauka
(27IEKTPOHHBIE KYpPHAJIbI)
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HHTepHeT pecypcesl

6 Nudopmanmonno-oodpazoBarenbHbii moptan PIYII WWW.Op.Tai.ru 3JIeKTpOHHBIE
BEpPCUU yUYE€OHBIX, HAYYHBIX U

Hay4YHO-ITPAaKTUYECKHUX
n3nanun PI'YII

7 Cucrema 31eKTpoHHOTO 00yueHHs Demuaa www.femida.ru Yue6Ho-
METOIMYECKIE KOMILJICKCHI,
Paboune porpaMmsr 1o
HAIPABJICHUIO MTOJITOTOBKH

8 [IpaBoBbIE CUCTEMBI I"apanT, Koncynerant, Kogekc
OdunmanpHbli callT Y HUBEpCUTETA WWW.Irgup.ru
10 IMopran «I'AC IlpaBocyaue»

3.4. MeTtoauueckue yKa3aHus 1Jsi 00y4aomMXcs HHBAJHUIOB U JIMII C OTPAHUYEHHBIMHU
BO3MOKHOCTSIMH 3/10POBbSI 110 OCBOEHHIO THCHMIJIHHBI

B ocBOeHMM IUICUMIUIMHBI WHBAIMJIAMU W JIMIAMH C OTPAaHMYCHHBIMH BO3MOXKHOCTSIMU
37I0pOBBsI OOJIBIIOE 3HAUYEHHE MMEET WHAMBUAyaibHas padota. [lon mHAMBHIyansHOH pabOTOM
nojpasymeBaercst J1Be (OpPMbI JIESITEIbHOCTH: CaMOCTOSITEIbHAs paboTa MO OCBOCHUIO |
3aKpeIUICHUIO MaTepuana; WHAWBUAyalbHas ydeOHas paboTra B KOHTakTHOH  (opwme,
IpeArnoJaraomas B3aUMOJCHCTBUE C IpernojaBareneM (B YaCTHOCTH, KOHCYJbTAlMH), T.C.
JIONIOJTHUTENIbHOE PAa3bsICHEHHE Y4YeOHOro MaTepuaia W YIIyOJeHHOe H3y4YeHHE Marepuaa.
WNunuBuayanbHbIe KOHCYJIBTAIIMH TIO TIPEAMETY SBISIFOTCS BaKHBIM (DaKTOPOM, CIIOCOOCTBYIOIINM
UHIVBHIyaIN3allid  OOyYeHHss ¥  YCTAaHOBJICHHIO BOCHHTATEIbHOTO  KOHTAKTa  MEXIY
IpernoaaBaTeaeM 1 00yJaroIMes.

B memsx ocBoeHust y4eOHOH mporpamMMbl JUCHUIUIMHBI WHBAIMAAMH W JIMLIAMH C
OrpaHU4YC€HHBIMH BO3MOKHOCTSAMHU 3010POBbS BO3SMOKHO!:

- HCIOJb30BaHME CHEIMAJbHBIX TEXHUYECKMX M MHBIX CPEICTB HHIUBUAYaIbHOIO
MMOJIb30BaHUA, pPCKOMCHAOBAHHBIX BPA4YOM-CIICHUATINCTOM,

- IPUCYTCTBUE ACCUCTEHTA, OKA3bIBAIOLIETO 00yYaoLIeMyCsl HEOOXOIMMYIO TOMOIIb.

Ha JICKOIMOHHOM 3aHATUH PEKOMCHAYCTCS UCIIOJIb30BATh 3BYKO3aIIMChIBAIOIIUC YCTpOﬁCTBa n
KOMITBIOTEPBI, KaK CII0COO KOHCIIEKTUPOBAHUS.

st ocBOEHUST TUCHIUIUIMHEI (B T.4. TOATOTOBKU K 3aHSATHSAM, TIPU CAMOCTOSATEIHLHON padboTe)
JUIIAaMH  C OrPAaHUYEHHBIMH BO3MOXKHOCTSMHU  3J0POBBbSl  NPENOCTABISAETCS BO3MOXHOCTD
HCIIOJIb30BaHUA yqe6H0171 JIUTEpATypbl B BHIAC OJJICKTPOHHOI'0 JOKYMCHTAa B OJJCKTPOHHO-
6ubnmuoreyHoit cucrteme Book.ru, uMmeromel cnenMandbHYyH0 BEpCHIO JUIS  CIA0OBUISAIINX;
obOecnieunBaeTcs JOCTYNl K y4eOHO-METOAMYeCKUM Marepuanam mnocpeactsom COO «Demugay;
JOCTYT K MHPOPMALIMOHHBIM U OnbIHorpaduueckuM pecypcam MocpesicTBoM ceTu «MHTepHeT».

4. KOHTpOJ’[L H OIICHKA pE3yJbTAaTOB OCBOCHUSA TUCHUIIJINHDI

KOHTpOJ'IB n OIICHKa PE3YIBTATOB OCBOCHU JUCHUITIINHBI OCYHICCTBIIACTCA
npenoaaBaTrcJicM B IMPOLCCCC TPOBCACHUSA MPAKTHYCCKUX 38.H$ITI/II>'I, TCCTUPOBAHHUA, a4 TaKKC
BBITIOJTHEHU A O6yanOHH/IMI/IC$I HHIWBUIYAJIbHBIX 3a,ZIaHI/II\/'I, ITPOCKTOB, HCCHeﬂOBaHHﬁ.

®opMbI 1 METOABI KOHTPOJIS U
OllEHKH
pe3yJabTaToB 00y4eHHst

PesynbTaThl 00y4yeHus
(ocBOEHHBbIE YMEHMSl, YCBOCHHbIE 3HAHUS)

3HATb: KoHTponpHOE 3aaHKe, PKCHEPTHAs OLECHKA
° HOPMAaTHBHO-METOINYECKUE HAa CEMUHAPCKOM  3aHATUH, OJKCIEpTHas
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obecrieueHnI0 paboTHI Cya;

. KJ1acCu(PUKAIUIO CITY)KEeOHBIX
JOKYMEHTOB ¥ TpeOOBaHUS K HUM B
coorBercTBuM ¢ I'OCT;

o KOMIIBIOTEPHYIO ~ TEXHHKY H
COBpEMEHHBbIE MH(OPMAIIMOHHBIE TEXHOJIOTUH,
WX TPUMEHEHHE TPU JOKYMEHTUPOBAHUU U
opranuzanuu paboTsl ¢ JOKYMEHTaMH;

C JIOKIagaMu M pedeparamMH, SKCHEpPTHas
OLICHKA PEe3yJIbTaTOB KOHTPOJIBHON paboThI

. OCHOBBI ~ OXpaHbl Tpyla H
TEXHUKH 0€30MaCHOCTH.
yMeThb:

® [0JIH30BATHCSA HOPMAaTHBHO-
MCTOANYCCKUMU AOKYMCHTaMH 110
JeTONPOU3BOICTBY B CyJIE;

e BecTd  paboTy C  JOKyMEHTaMu
(3KCHeIMIIMOHHAS o0paboTka,
perucTpanysi, KOHTPOJIb HCIOTHEHHS);

® COCTaBIATH u oopmILATH
HOMEHKJIATYpy JeJl B CY/[€;

e (opmupoBaTh  Jgena  HAa  CTaAUU

MPUHATHS ¥ HA3HAYCHUS K CyJIeOHOMY

PacCMOTPEHHIO u nocine ux
paccMOTpEeHMUS;

® COCTaBJISTH, penaKTUPOBAThH u
oopmIATh OpraHU3aIMOHHO-

pacropsaIuTeIbHbIE TOKYMEHTHI;

e o0pamarh K MCHOJHEHUI IPUTOBOPHI,
peleHus, oTpeieeHus u
MOCTAaHOBJICHUS CY/Ia;

® HCIIOJIb30BATh WH(POPMAIMOHHEIE
TEXHOJIOTUU NPU JTOKYMEHTHPOBAHUU U
opraHu3ay paboThl ¢ JOKYMEHTaMH,

®  OCYUIECCTBIIATH MIEPBUYHBIH y4er
CTaTUCTHUYECKOW HH(POpPMALUU B Cyje
Ha  OyMaXHOM  HOCUTEIE W B
3JIEKTPOHHOM BUJIE;

® OCYUIECTBIATH (POPMUPOBAHHME JIAHHBIX
ONEPaTUBHON OTUYETHOCTH;

® OCYUIECTBJISITH CIIPABOYHYIO PabOTy IO
YYeTy 3aKOHONATENbCTBA W CyIeOHOM
MIPAKTUKU B CY/IE;

e OCYIIECTBISTh OCHOBHBIE MEPOTIPHUSITHS
ob1ero HanpaBJeHUs
OpraHU3alMOHHOTO oOecrieueHus
JeSITeIbHOCTH CYJIOB.

KonTrponsHOe 3amaHue, SKCIEpTHas OLEHKA
Ha CEMHMHApCKOM  3aHATHH, OSKCIEPTHas
OLIEHKA PEICHHs 3a1a4, OLCHKA BBICTYIICHUH
C JIOKIagaMu W pedeparamu, SKCHEpPTHas
OLIEHKA Pe3yJIbTaTOB KOHTPOJIbHON paboThI

BJIaJIeTh MPAKTHYECKUM ONbITOM:

. 1o OCYIIECTBIIEHUIO
MOJTHOMOYMH paOOTHUKA ammapara cylaa B
COOTBETCTBUU c ero JOJIKHOCTHBIM
periaMeHTOM;

. M0 OCYIIECTBJICHUIO CYACOHOTO

KonTponbsHoe 3amaHue, 3KcrnepTHas OLEHKa
Ha CEMMHApCKOM  3aHSATHH, OSKCIEPTHas
OLIEHKA PEeIIeHNUs 3aa4, OLIeHKA BBICTYNICHUN
C JIOKJIagaMH M pedeparamu, SKCHEpPTHas
OLIEHKA Pe3yJIbTaTOB KOHTPOJIBHON paboThI
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JICIIOTIPOU3BOICTBA.

PesyiabTaTnl 00y4yeHus
(ocBOEHHBbIE KOMIIETEHLIHH)

OcHOBHbIE NOKA3aTeH
OIIEHKH pe3yJabTaTa

DopMmbI U
MeTO/IbI
KOHTPOJISA U
OlIEHKH

IIK 1.1. PaGota ¢ 3asiBIeHUSIMH, 5ka100aMU ¥ HHBIMH
00paIICHUSAMH TPAXKIAH U OPraHU3aIHiT

SIcHO M apryMeHTHPOBaHO
H3J1araeT IpaBOBbIE OCHOBBI
OpraHu3ay paboThl C
3asIBJICHHUSAMH, JKan00aMu 1
WHBIMH OOpAaICHUSIMA TPaXIaH
Y OpraHM3aluil, mprueMa
MOCETUTENEN B CyHe.

‘YMmeer ToKOBaTh U IPUMEHATH
HOpPMAaTHBHBIE TIPABOBHIE AKTHI,
peryIupyrolue npaBuia
OpraHu3aIy paboTsl C
3asBJICHUSAMH, Kaja00aMH U
HWHBIMH O6paHIGHI/I$[MI/I TpaxxaaH
U OpraHM3aluii, IprueMa
MOoCeTUTeNeH B Cynie.

Banapeer u nemoHcTpupyer
HNEPBOHAYAIIbHBIE HABBIKU
OpTaHM3aIK pabOTHI C
3asBJIICHHUSAMH, JKan00aMu 1
WHBIMH OOpAaIeHUSIMA TPaXKIaH
U OpraHM3alui, mpuema
MIOCETUTENEH B CylIe.

KontpoasHoe 3ananue,
SKCIEepTHas OICHKa Ha

CEMHHAPCKOM

3aHATUH, OKCIEpPTHas
OLICHKA peleHus
3a1ad4, OlLICHKA
BBICTYIUICHUI c
JIOKJIalaMu u
pedepaTamu,
SKCIepTHas OLIEHKa
pe3ynbTaToB

KOHTPOJILHOH pabOThI

[IK 1.2. TToxnepxuBaTh B aKTyaJIbHOM COCTOSIHUH 0a3bI
HOPMATHBHBIX IIPABOBBIX aKTOB U CY/ICOHOM MPAKTUKU

JleMOHCTPUPYET 3HAHKE TIPABUIT
o cucremaruzanuu HITA u nx
KOHTPOJIIO B aKTyaJIbHOM
COCTOSIHUU.

Hzaaraer Teopernyeckue
OCHOBBI 0000mIcHUS CyAeOHOH
MIPAaKTUKA

KontpoisHoe
3aJjaHue, OKCIIEepTHas
OLICHKa Ha
CEMHHApCKOM
3aHATHH, OKCIEepTHAs
OLICHKa pemeHus
3aja4, OLICHKA
BBICTYIIJICHUM c
JOKJTaZiaMu "
pedepaTamu,
9KCIIepTHasE ~ OLCHKA
pe3yJbTaToB

KOHTPOJIBHOH paboTHI

IIK 2.1. IIpuem, peructpanus, y4eT U XpaHEeHHE
CyJeOHBIX JIeJl, BEIIECTBEHHBIX JI0KA3aTeIbCTB U
JIOKYMEHTOB.

H3naraer teopeTuueckue
OCHOBHI U ITpaBHJIa IIpHEMa,
pEeTUCTpaIyH, Y9eTa U XpaHSHHUS
CyIeOHBIX JIeTl, BEIECTBEHHBIX
JIOKa3aTeJIbCTB U JIOKYMEHTOB
Opranusanms npreMa,
perucTpanuy, yuera 1 XxpaHeHHs
CyJeOHBIX JIell, BEIIECTBEHHbIX
JIOKa3aTEeJIbCTB U JIOKYMEHTOB B
cyne.

Co0aronenne
MOCTIEI0BATENEHOCTH | MOPSI/IKA
IpreMa, perucTpanuy, yaeTa u
XpaHeHus CyAeOHBIX JeT,
BEIIIECTBEHHBIX JI0KA3aTEIBCTB U
JTOKYMEHTOB B CyJIe

KoHnTponbHOE
3aaHle, OKCIEepTHAS
OIIeHKa Ha
CEMHHApPCKOM
3aHATUM, OKCIEpPTHas
OLIEHKA peleHus
3ajad, OLIEHKa
BBICTYTICHUH c
JOKIIaiaMu u
pedeparamu,
SKCIEepTHAast  OIICHKa
pe3yIbTaToB

KOHTPOJIBHOH pabOTHI
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IIK 2.2. OcymiecTBAsATE 0pOpMIICHHE [T,
Ha3HAUYCHHBIX K CyJeOHOMY pa30oupaTeIbCcTBy

SIcHOCTB M YeTKOCTh
H3J10KCHHS 3HAHMH 110
odopmIIeHHIO J1eJ1, Ha3HAYESHHBIX
K CyAeOHOMY pa30MpaTesbCTBY.
O0ocHOBBIBaeT pacrpesereHue
00s13aHHOCTEH cpeau
pabOTHHKOB ammapara cyjaa 1o
CyIaeOHOMY JIENONPONU3BOICTBY,
H3roroBjieHne Iy xeOHBIX
JIOKyMEHTOB Cy[a, 0(hOpMIICHUE
JIeT1, Ha3HAYEHHBIX K Cy/IeOHOMY
pa3dupaTensCTBy.
IIlnanuposanue
B3aUMOJECHCTBUE U
B3aUMO3aMEHSIEMOCTh
COTpPYJIHHKOB CyJia

KontpomnsHoe
3aJjaHue, OKCIIEepTHas
OLIEHKa Ha
CEMUHAPCKOM
3aHSTHH, OKCIIEpTHAs
OLICHKA penieHus
3ajad, OLICHKa
BBICTYIIJIEHUI c
JOKITaZaMu "
pedepaTamu,
9KCTIEpPTHAasE  OLEHKA
pe3yibTaToB

KOHTPOJIbHOH paboThI

IIK 2.3. Haanexaiee u3BeLIeHUE JIUL, Y4aCTBYIOLINX
B CyJeOHOM pa30HpaTebCTBE, PACCHUIKA U BPyUICHHUE
CyneOHBIX TOKYMCHTOB M N3BEIICHUH.

Hzaaraer npaBuia
OCYILECTBIICHHS HAAJIEIKAIIIETO
U3BELICHUS JIUL], y4aCTBYIOIIHNX
B CyJeOHOM pa3OupaTeIbCTBE.
CooburonaeT npaBuiia pacCbUIKU
1 BPYYEHHSI CyICOHBIX
JIOKYMEHTOB U U3BEIICHUM.
HzrorasauBaer u opopmisieT
cyneOHbIe U3BEICHUS.

KontpomnsHoe
3aJaHue, JKCIepTHas
OIIeHKa Ha
CEMUHAPCKOM
3aHATHH, OKCIIEPTHAS
OLICHKA penieHus
3aad, OLICHKa
BBICTYIIJICHU c
JOKJIaiaMu u
pedepaTamu,
SKCIEepTHass  OIICHKa
pe3yIbTaToB

KOHTPOJIbHOH pabOoThI

IIK 2.4. Peructpanusi, y4eT U TEXHUUECKOE
odopMIIeHHE HCITOTHUTEIBHBIX JOKYMEHTOB IO
CcyneOHBIM JIeNiaM.

W3nosxxenne nopsiika
odopMIICHHS IeT ITpH padoTe C
WCTIOJTHUTENIbHBIMA
JIOKyMEHTaMH

JleMoHCTpanys perucrpanuy,
yueTa ¥ TEXHH4eCKOT0
odopMIIeHHsT ICTIOTHUTENBHBIX
JIOKYMEHTOB I10 CYZeOHbIM
JIeTIaM.

KontpomisHoe
3aJaHue, OKCIEepTHas
OLICHKA Ha
CEMHHAPCKOM
3aHATUM, OKCIEpPTHas
OLICHKA peleHus
3a1ad4, OLIEHKA
BBICTYIUICHUI c
JOKJIalaMu u
pedeparamu,
SKCIEepTHast  OIICHKa
pe3yIbTaToB

KOHTPOJILHOH paboThI
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KAPTA OBECIIEYEHHOCTH JIUTEPATYPOMI

Kadenpa Opranusanuu cyae0HOM 1 MPaBOOXPAHUTEIbHOM 1eATEIbHOCTH
CnenuaabHocTh 40.02.03 Ilpaso u cydeonoe aomunucmpuposanue (6azoeas noo2omoseKa)
Juctumnna: OfecneyeHne paccCMOTPEHUs Cy/beil YTOJ0BHBIX, I'Pa:KIAHCKHX /eI | /ieJl 00 aIMUHUCTPATHBHBIX NPABOHAPYIIEHHAX

Kypc 2 cem 3

HaumenoBanue, ABTop wim peaakrop, U3garensctBo, ['oxg
W3/IaHus, KOJ-BO CTPAHHUII

Bun n3nanus

OBC (yka3aTbh CCBUIKY)

Kon-Bo nevyaTHbIX U3
B OMOJIMOTEKE By3a

OcHOBHasi IuTepaTypa

Bypnuna E.B., Mambikun A.C., [Iponsikun A.J[. OGecnieuenue
paccMOTpeHHe cyioM IPaKIAHCKUX, YTOJIOBHBIX,
aJIMMHHUCTPATUBHBIX JIEN, JeNl 0 Pa3peleHuI0 YKOHOMUYECKUX
criopoB. YueOHoe mocoome. — M.: PI'VII, 2019, -304 c. ISBN
978-5-93916-720-8

http://biblioteka.raj.ru/MegaPro/Web

4

Ky3neuos, B.A., OOecneuyeHue paccMOTpeHHSI CyIaMH
YI'0JIOBHBIX, rPakKIAHCKUX aeJs " aen 00
aIMHHMCTPATUBHBIX PaBOHAPYUIEHUAX : y4eOHOe nocodue
/ B.A. Kys3nenos. — Mocksa : KnoPyc, 2022. — 179 ¢. —
ISBN 978-5-406-09119-7.

https://book.ru/book/942453

I'paxnanckuii mpouecc : yueOnuk / A.A. Jlemnues, O.B.
Hcaenkosa, M.B. Kapnsrues [u ap.] ; nox pex. A.A. Jlemnuuesa.
— 2-e u3a., nepepad. u gon. — Mocksa: N[ «DOPYM»:
NHOPA-M, 2019. — 319 c. — (Cpennee npodeccruoHalbHOE
obpaszosanmue). - ISBN 978-5-8199-0875-4.

http://znanium.com/catalog.php?bookinfo=495155

JlomoJiHuTeIbHAS JIUTepaTypa

JlaBb110B Brnagnmup AnekcaHIpoBHY.
O06pasibt MpoleCcCCyaabHbIX JIOKYMEHTOB. Cynebnoe
MIPOMU3BOJICTBO / B. A. /laBb10B, H. A. KonoxoJios,

A. H. Pazunkuna, P.B.SflpueB; mnox ofmei penakuueit
B. A. laBbiioBa. — 2-¢ m3n., mepepadb. u gom. — MocCKBa :

https://urait.ru/book/obrazcy-processualnyh-dokumentov-

sudebnoe-proizvodstvo-449739



http://biblioteka.raj.ru/MegaPro/Web
https://book.ru/book/942453
http://znanium.com/catalog.php?bookinfo=495155
https://urait.ru/book/obrazcy-processualnyh-dokumentov-sudebnoe-proizvodstvo-449739
https://urait.ru/book/obrazcy-processualnyh-dokumentov-sudebnoe-proizvodstvo-449739
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WznarensctBo KOpaiit, 2020. — 440 c. —
- (IIpodeccuonanpHas mpakTuka). - Internet access. - 2-e
U3JIaHKE. - 4. - ISBN 978-5-534-03312-0.

JlarpimeBa, H. A. CynebHoe AeI0npou3BOACTBO: KypC JIEKIUH
U TIPAKTUKYM ISl CPeTHEro IpodeccrnoHanbHOro oopa3oBaHust /
H. A. JlateimeBa. - Mocksa : PI'YII, 2021. - 268 c. - ISBN 978-
5-93916-891-5.

https://znanium.com/catalog/product/1869183

Ilepeuenn AOMOJTHUTEIbHOM JINTepaTypbl AJist
yri1y0J1eHHOT0 H3y4YeHHs

YyeOHUKH, V4eOHbIE TOCO0OUd

YrosnoBublii mnpouecc. Yyeonunk maas CIHO - M.:IOp.
HOPMA, HUIl UH®PA-M, 2022. - 888 c. ISBN 978-5-
00156-237-5.

https://znanium.com/catalog/product/1861444

VYrogosubiii mpomecc (CIIO). YueOHuK : ydeOHUK /
B.A. JlazapeBa. — Mocksa : IOctunus, 2018. — 367 c. —
ISBN 978-5-4365-2426-9.

https://www.book.ru/book/929796

AMUHHCTPaTHBHOe npaBo: yueOHMK / M.b. CMmosieHckui,
M.B. AnekceeBa. — Mocksa: KnoPyc, 2018. — 248 ¢. — Jlns
CIIO. — ISBN 978-5-406-05854-1.

https://www.book.ru/book/926289

AavmunuctpatuBHoe mpaso (uia  CIIO). VYuyeOnuk /
A.B. Menexua. — Mocka : HOctumusa, 2019. — 502 c¢c. —
ISBN 978-5-4365-2525-9.

https://www.book.ru/book/929376

MpaxpgaHckum npouecc : y4yebHuk / noa pea. AA.
HdemunyeBa. — Mocksa : UHOPA-M, 2021. — 404 c. —
(CpepHee npodgeccroHanbHoe obpasoBaHue). - ISBN
978-5-16-016640-7.

https://znanium.com/catalog/product/1204678 (

BnacoB, A.A. ApOutpaxkHblii mnpoumecc: y4eOHMK H

NPaKTHKYM st cpeaHero npogeccuoHaILHOT0
o0pa3zoBanusi / A. A. Bmacos. — 6-e u3z., nmepepab. u momn. —
MockBa :  MzpmarensctBo  Opaiit, 2020. — 361 c. —

(ITpodeccuonanbuoe  obpazoBanue). —  ISBN 978-5-534-

https://urait.ru/book/arbitrazhnyy-process-451166



https://znanium.com/catalog/product/1869183
https://znanium.com/catalog/product/1861444
https://www.book.ru/book/929796
https://www.book.ru/book/926289
https://www.book.ru/book/929376
https://znanium.com/catalog/product/1204678
https://urait.ru/book/arbitrazhnyy-process-451166
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05810-9.

I'paxxnanckuii mpomecc: y4eOHUK U MPAKTUKYM JIJISL CPEIHETO
npodeccuonansHoro obpazosanusi/ M. 1O. Jlebenes [u ap.];
nox penaknuert M. 1O. JlebeneBa. — 4-¢ wu3g., mepepad. u
non. — Mocksa : UznatensctBo [Opaiit, 2021. — 446 c. —

https://urait.ru/book/grazhdanskiy-process-469558

(ITpodeccuonanbuoe  obpazoBanue). —  ISBN 978-5-534-
13757-6.
Alynanse, J.T. lokyMeHTallHOHHOE odecnieyenue | https://urait.ru/book/dokumentacionnoe-obespechenie-

yIOpaBJieHUsl TEPCOHAJIOM : Y4YeOHMK U TPAKTHUKYM JUIS
cpenHero mnpodeccruonanpHoro oopaszosanus / 1. I'. AGynam3e,
. b. Beimpsxkkuna, B. M. Macnosa. — Mockaa :
WzparensctBo FOpaiit, 2021. — 299 c. — (IIpodeccuonanbuoe
obpazoBanue). — ISBN 978-5-534-01543-0.

upravleniya-personalom-471250

Bomnockos, M. B. Pycckuii s3bIK ¥ KyJlbTypa pe4d C OCHOBAMH

cTHIIMCTUKY : yueO. mocobue / U.B. BonockoB. — Mocksa :
NHOPA-M, 2019. — 56 c¢. — (Beicuiee oOpa3oBaHue:
bakanaspwuar). —

www.dx.doi.org/10.12737/textbook 5b17e61af2{816.02486699.
- ISBN 978-5-16-014299-9. -

https://znanium.com/catalog/document?1d=326276

JIokyMeHTOBe/IeHHE : Y4eOHUK W TMPAKTUKYM JJIsi CpPEIHEro
npodeccuonanbHoro obpazosanus / JI. A. Jloponuna [u np.];

mon penakmued JI. A. Jloponunoit. — 2-e usm., mepepad. u
non. — Mocksa: WznarensctBo HOpaiir, 2021. — 309 c. —
(ITpodpeccuonanbuoe  obpazoBanue). —  ISBN 978-5-534-
04330-3.

https://urait.ru/book/dokumentovedenie-469701

3BepeBa, B. II. Opranuzamuss U TexHONOTHUs paboTHl ¢
KOH(UIeHIMaIbHBIMU ToKyMeHTaMu: yueOHuk / B. I1. 3BepeBa,

https://znanium.com/catalog/document?1d=352251



https://urait.ru/book/grazhdanskiy-process-469558
https://urait.ru/book/dokumentacionnoe-obespechenie-upravleniya-personalom-471250
https://urait.ru/book/dokumentacionnoe-obespechenie-upravleniya-personalom-471250
https://znanium.com/catalog/document?id=326276
https://urait.ru/book/dokumentovedenie-469701
https://znanium.com/catalog/document?id=352251
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A. B. Hazapos. — Mocksa: KYPC: UHOPA-M, 2020. - 320 c. -
(Cpennee mpodeccuonanpbHoe obOpazoBanue). - ISBN 978-5-
906818-96-6.

Kopmnees, N. K. JlokymeHTHpOBaHUE YIIPABJICHYECKOU
NESITeNIbHOCTH:  y4eOHMK M TOPaKTUKyM s BY30B /
HU. K. Kopuees, A. B. Ilmenko, B. A. Mamypues. — 2-e u3n.,
nepepad. u pom. — Mocksa : U3narensctBo FOpaiir, 2021. —
384 ¢. — (Bricmee oOpaszoBanue). — ISBN 978-5-534-04533-
8.

https://urait.ru/book/dokumentirovanie-upravlencheskoy-
devatelnosti-468837

boiinoa, U. C. AIMHMHHCTPAaTHBHOE CYAONPOU3BOJCTBO
yueoHoe mocobme / M. C. boimosa, H. A. Ileryxos, 0. H.
Tyranos. - Mocksa : PI'VII, 2021. - 324 c. - ISBN 978-5-
93916-876. - TekcT : 2JIEKTPOHHBIM.

https://znanium.com/catalog/product/1869011 (mara
oOpamenusa: 05.05.2022). — PexuMm jgocryma: 1o
ITOJIIIMCKE.

Jlarbimesa, H. A. CynebGHoe ne10npou3BOACTBO: KypC JIEKLIUH
U IPAKTUKYM JUIsl CPEAHETO MPOPECCUOHAIBHOI0 00pa3oBaHusl /
H. A. Jlaterimesa. - Mocksa : PI'VII, 2021. - 268 c. - ISBN 978-
5-93916-891-5.

http://op.raj.ru/index.php/fakultet-povysheniya-
kvalifikatsii/21-bibliojudge/584-organizatsiya-
deloproizvodstva-mirovoj-yustitsii-nauchno-
prakticheskoe-posobie

Llysanosa, H. H. OCHOBBI IeOMIPOU3BOJICTBA : YYEOHUK U
MPAKTUKYM JUJISl CPEAHET0 MPoQeccHOHaNIbHOr0 00pa3oBaHust /
H. H. [llyBanosa, A. FO. MBanoBa ; mox oO1ieit peaakiueit

H. H. lllyBanoBoii. — 3-e u3a., nepepad. u gon. — Mocksa :
WznarensctBo FOpaiit, 2022. — 384 ¢. — (IIpodeccuonanbuoe
oOpazoBanmne). — ISBN 978-5-534-15488-7. — Tekcr :
a51eKTpoHHBIHN // O6pa3zoBatenbHast miardopma FOpaiT [caift].
— URL: https://urait.ru/bcode/507981 (mara obpamieHus:
05.05.2022).

https://urait.ru/bcode/507981

KoMmmenTapuu, cioBapu:

Apkos, B. B. KommeHTapun Kk 'paxgaHckomy
npoueccyanbHoMy kogekcy Poccuinckon ®epepaumm / nog

https://znanium.com/catalog/product/1201977 (nata
obpauweHung: 05.05.2022). — Pexxum gocTtyna: no



https://urait.ru/book/dokumentirovanie-upravlencheskoy-deyatelnosti-468837
https://urait.ru/book/dokumentirovanie-upravlencheskoy-deyatelnosti-468837
https://znanium.com/catalog/document?id=397467
https://znanium.com/catalog/document?id=397467
https://znanium.com/catalog/document?id=397467
https://znanium.com/catalog/product/1869183
https://znanium.com/catalog/product/1869183
https://znanium.com/catalog/product/1869183
https://znanium.com/catalog/product/1869183
https://urait.ru/bcode/507981
https://urait.ru/bcode/507981
https://znanium.com/catalog/document?id=369501
https://znanium.com/catalog/document?id=369501
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obw. pea. B. B. Apkosa. — 5-e u3ga., nepepab. n gon. —
Mocksa : Hopma : UHOPA-M, 2021. — 928 c. - ISBN 978-
5-00156-135-4.

noanncke.

KommeHnrapuii k I'paskaanckomy npoueccyaibHOMY KOJIEKCY
Poccuiickoit denepanuu (mocrarelHbIi, HAY4YHO-
IIPAKTUYECKHI) : HAyYHO-IIOMYJIIpPHOE U3JlaHKe /

10.®. becnanos, O.A. EropoBa. — Mocksa : [Ipocnekr, 2017.
— 733 c. — ISBN 978-5-392-23489-9.

https://www.book.ru/book/921705

KomMmeHTapuii Kk YroinoBHO-IIPOLIECCYAIbHOMY KOJEKCY
Poccuiickoit @eneparuu (ocTaTelHbIi) : HAYYHO-TIOMYJISIPHOE
n3nanue / b.T. beznenkun. — 14-e u3nanue. — Mockaa :
[Ipocnekr, 2017. — 608 ¢c. — ISBN 978-5-392-23534-6

https://www.book.ru/book/921735

KomMmeHTapuil Kk Yroin0BHO-IIPOLIECCYATBHOMY KOJEKCY
Poccuiickoit @eneparuu : HAyYHO-TOMYJISIPHOE U3/1aHue /
I'.1. 3aropckuii, nox pea. — Mocksa : [Ipocnekr, 2016. —
1215 c. — ISBN 978-5-392-21092-3.

https://www.book.ru/book/920172

KommMmenTapuii k ApOUTpas)kHOMY MTPOLIECCYaTbHOMY KOAEKCY
Poccuiickoit @eneparuu : mpakTuyeckoe nocoodue /

JI.B. TymanoBa, nojx pen. — Mocksa : [Ipocnekr, 2016. —
688 c. — ISBN 978-5-392-19242-7.

https://www.book.ru/book/917433

FOpunnueckuii SHIMKIONETNYECKUNA CTOBAPS :
SHIMKJIONIEAUYECKUH cioBapb / A.B. Mainbko, moa pen. — 2-¢
m3nanune. — Mockaa : [Ipocnekr, 2016. — 1131 c. — ISBN
978-5-392-19942-6.

https://www.book.ru/book/919424

3aB. OUOJIMOTEKOH

3aB. xadeapon



https://znanium.com/catalog/document?id=369501
https://www.book.ru/book/921705
https://www.book.ru/book/921735
https://www.book.ru/book/921705
https://www.book.ru/book/921705
https://www.book.ru/book/919424
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