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I. OBIIUE ITOJIOKEHUS
1.1. bubnuoreka ABisgeTca CTPyKTYPHEIM IoApas3aenenuem LleHrpansHoro duinana
(beziepanbHOTO rOCY/IAPCTBEHHOT'0 OIOIKETHOTO 00pa30BATENBHOTO YUPEHKISHUS BBICIIErO
obpazosanus  «PoccHiicKMii TOCYy[JapCTBEHHBII YHHBEPCHTET IPABOCYIUS HMEHH

B.M. Jlebenesa» (r. Boponex) (nmamee — ¢uinan), IOOUMHSIOMIMAMCS 3aMECTHTENIO
JIMPEKTOpa 110 y4eOHON U BOCHUTATENBEHONM paboTe U 3aMECTUTEIIO AMPEKTOpa 10 HAyYHOM
pabore.

1.2. B cBoeif jneqarensHOCTH OuMOIMOTEKa pPYKOBOJCTBYETCA HOPMATUBHBEIMU
npaBoBeIMM  aktamu  Poccuiickoit  @epeparnun, YcraBom  @OIBOYVBO  «PT'VII
uM. B.M. JleGenesa» (mamee — VYmusepcurer), IlomoxenuneM o Quiuaie, npuKazaMu
U PaCoOpsUKCHUAMM  pEKTOpa YHHUBEpCHTETa M JHUpeKTopa Guiuaia, HaCTOSIIUM
ITonoxxeHreM 1 MHBIMU JIOKaJIbHBIMU HOPMATUBHBIMU aKTaMU Y HUBEPCHUTETA.

1.3. bubnuoreka cosjaercs U WU3MEHAETCS Ha OCHOBAaHHM IIPHKasa peEKTopa
YHauBepcurera.

1.4. Illtatnas 49ucjIeHHOCTh OHOIMMOTEKM ONMpeaessieTcs INTATHBIM pacIMCaHueM,
YTBEPKIEHHBIM IIPUKA30M pEKTOpa Y HUBEPCUTETA.

1.5. bubnuoreky BO3IVIAaBISET 3aBENYIOIIMHA, HAa3HAYA€MBI Ha JIO/BKHOCTD
U OCBOOOXKIAEMBI OT [O/DKHOCTM IIPHKAa30oM JUpeKTopa ¢uinaga, Ha OCHOBAHUH
3aKIIFOYCHHOTO TPYA0BOTO JOTOBOpA.

1.6. bubamorexa KOMILJIEKTYETCS paGoTHUKamH, COOTBETCTBYIOIIUMHU
KBAIM(UKAIIMOHHBIM ~ TPeOOBAaHMAM 10  3aHUMACMBIM  JOJDKHOCTAM,  XapakTepy
BBIIIOTHSAEMBIX TPYNOBBIX (QDYHKIUH, OIpeaeéHHBIX JOMKHOCTHEIMUA HHCTPYKIIASI M.

1.7. PaGora OubnuoTeky OpraHU3yeTcs HA OCHOBE NPHUHIMIIOB 3aKOHHOCTH,
OOBEKTUBHOCTH, HE3aBUCUMOCTH, COYETaHMsA EMHOHAYAIMS B pPEIIEHUH BOIPOCOB
CITy)KeOHOW HEeSTeNbHOCTH M KOJUIETHaTbHOCTH IIPM HX OOCYXKICHWHM, TNEpPCOHANBHOM
OTBETCTBEHHOCTH Ka)XXI0ro paboTHUKa OUOMHOTEKW 3a WCIONHEHHE JIODKHOCTHBIX
00A3aHHOCTEH, ITPEAYCMOTPEHHBIX HOKHOCTHEIME UHCTPYKITHAMH.

1.8. bubmioreka  OCyIIECTBISET CBOIO  paboTy IOJ  HEMOCPEICTBEHHEIM
PYKOBOJICTBOM 3aBeAyromero OuOIMoTeKol ¥ Mmox oOIMM PYKOBOJCTBOM 3aMECTUTENS
AUPEKTOpa Mo y4eOHON W BOCHUTATENBHON paboTe, 3aMECTUTENs AUPEKTOpa M0 HAY4YHON
padoTe 110 HalPaBJICHMIO JEATEIEHOCTH

1.9. Tlpasa ¥  006s£3aHHOCTH, OTBETCTBEHHOCTh pPabOTHUKOB OUOIHOTEKH
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OIIPEIEIAIOTCS HOPMAaTUBHEIMU TPaBOBEIMU akTamu Poccuiickoit @eneparun, JTOKaIbHEIMA
HOPMAaTUBHBIMU aKTaMd YHHUBEPCUTETa, B TOM YHCIE JOJDKHOCTHBIMH HHCTPYKIHSIMU,
a TakKe TPYIOBBIMH JIOTIOBOPAMHU.

1.10. ITonoxenue «O 6ubmmorexe» ot 10.11.2014 r. Ne 2 cuurars yrpaTUBIIMM CHITY
B CBA3M MEpEUMEHOBAaHUEM Y HUBEPCHUTETA.

II. OEJHA U 3AJTAYM BUBJIMOTEKHA

2.1. Ilensto nedaTenbHOCTH OUOMUMOTEKU SABISIOTCS OOecIeyeHue IIpaBa YYaCTHHKOB
00pa3oBaTeNbHOTO  TpOllecca Ha  I0JB30BaHHE  OHOIHOTEUHO-UHGOPMAITHOHHBIMU
pecypcaMd U CO3JaHUE yCIOBMM g oOpa3oBaTelnbHOM, KyJIbTypHO-IOCYTOBOH,
METOJMYECKON JeATEeNBHOCTH, YIOBIETBOpPEHHE M (GOpMHUpPOBaHME HWHOOPMAITMOHHEIX,
NpoQecCHOHANBHBIX, 00pa30BaTeNBHBIX M KYJIBTYPHBIX IIOTPEOHOCTEH ITONB30BaTENIEH
Oubnuorexu.

2.2. 3apgavyamu OUOITMOTEKH SIBISIFOTCS:

2.2.1. IlonHoe u oIepaTUBHOE OubnuoreuHoe
1 uHbopManMoHHO-0ubInorpadguyeckoe oOCIyRKHBaHHE OOYYaIOIIMXCs, CIIylIaTesei
KypcoB  TIOBBILIEHHMS KBaNUQUKAIUK, MpodeccopcKO-IIPerroaBaTeIbckoro CocTaBa,
Hay4HBIX Pa0OTHMKOB M pPabOTHUKOB (uivaga B COOTBETCTBUU C HMH(OPMAIMOHHBIMU
3aIIpocamMy Ha OCHOBE IIMPOKOT0 JIocTyna K OubiuoreunsiM hoHmIaM; '

2.2.2. ®opmupoBanue OubinmoredHoro (GoHIAa B COOTBETCTBUU C (ejiepasbHBIMU
rOCYy1apCTBEHHBIMU 00pa30BaTeIbHBIMU CTaHIapTaMH, 00pa30BaTEIbHBIMH IPOTpaMMaMu
¥ UHQOPMAIMOHHBIMH ITOTPEOHOCTIMH YUTATENEH,

2.2.3. Opranuzanusi ¥ BEIEHWE CIPABOYHO-TIONCKOBOTO almapaTa: KaTaloroB,
KapToTek, 6a3 JaHHBIX.

2.2.4. Bociuranre  MHQOPMALIMOHHOM  KyIbTyphl, OOy4eHME  YMTaTENCH
COBPEMEHHBLIM METOJaM IOUCKA MHGOPMAIMU: NPUBUTHE HABBIKOB ITOJIb30BAHUSI KHUTOM,
JAPYIUMHU cpeicTBaMu OOy4YeHHS, MOATOTOBKA uHMTaTeNell i paboThl CO CIpPaBOYHBIM
arrapaToM B aBTOMaTU3MPOBAHHOM PEXKUME U B DINEKTPOHHBIX OUOIMOTEUHBIX CHCTEMAX.

2.2.5. CoBepuieHcTBOBaHHE  paboThl  OMONMOTEKM HAa  OCHOBE  BHEIPEHUS
COBDCMEHHBIX ~ TEXHOJOIMA W  KOMIBIOTepu3anuu OubInoTedHo-uH(GOPMAIMOHHBIX
IIPOIIECCOB.

2.2.6. IlpoBenienre  MeTOAMYECKOH paboTBl 10  BOmIpocaM  OUOIMOTEYHOTO
1 uH(GOpMaLMOHHO-OUOIHOrpabIecKoro 06CIyKUBAHU.

2.2.7. JloBenenue 10 cBefeHust uutatenedt IlpaBun monb3oBanus OUOIHOTEKOH
bunnana.

2.2.8. Koopaunanus gesTenbHOCTH ¢ Oubamorexoit YHuBepcuTera, GMOIMOTEKAMU
GunuanoB ¥ MHEIMM OuOIWOTEKAaMM, OpraHaMH TOCYIAPCTBEHHOW BIACTH M MECTHOIO
CaMOyTIpaBJIeHUs, OpraHaMy HayYHO-TEXHUYIECKOH HH(OPMAIIMK U apXUBaMH.

2.2.9. OcymecTBiieHne XO3UCTBEHHOW JEATEIBHOCTA B 1EIAX ONTUMH3ALUN
OubaMoTeyHOro 00CTy)KMBaHUSL.

III. ®YHKIIMM BUBJIMOTEKHA
3.1. bubnuoreka obecneunBaet:
3.1.1. Opraumzammo  nuddepeHuUpoBaHHOr0  O0CHY)KUBAHAA  I1OIB30BATENICH
Ha abOHEMeHTe, B  YHMTaJbHOM  3ajle 10  eJMHOMY  YUTATEIbCKOMY  OMIETY
C IEPCOHM(QUIMPOBAHHBIM  INTPHX-KOJOM, IIPUMEHSIS  METOMABl  WHIMBUIYAJIBHOIO
1 IPYIIIOBOrO 00CTYKUBAHUS,
3.1.2. OGecneuenue unTaTesieil OCHOBHEIMU OUOIMOTEYHBIME YCIYTAMHE:

— TIpeJocTaBjieHye MoJHOH uHpopManuu o cocraBe GubOmmoTeuHOro (GoHAA 4Yepes
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CUCTEMY KATaJlOroB, KapTOTEK, WH(QOPMALMOHHBIX BBICTABOK M Jpyrne (QopMsl
OnOnMoTEYHOr0 MHPOPMHUPOBAHNUIA;

— OKa3aHWe KOHCYJIBTaTUBHOM MOMOIIM B IOUCKE M BBIOOpE MPOU3BEJEHUN TeuaTu
U IpYTUX JIOKYMEHTOB;

— BBIJl@aya BO BPEMEHHOE MOIb30BaHME W3 OMOIMOTEUHBIX (DOHIOB TPOM3BEICHUIM
[IeYaTH U JPyTruX JOKYMEHTOB,

— COCTaBJIcHME B  HoMmomb ydeOHOM ®  HayuHoi  pabore  dumana
Ombnmorpapuyeckux ykasaTejel, CIUCKOB JIUTEPaTyphl, BEHITIONHEHHUE TEMATUYECKUX,
apeCHBIX U Jpyrux 6ubauorpaguuecKux CrpaBokK, OpraHu3amws KHIKHBIX BBICTABOK.

3.1.3. OpraHm3anuio I10Jly4eHHs. HaBBIKOB IIOMCKA MH(GOpPMAIUU U €€ MPUMEHEHMS
B y4eOHOM IIporiecce U HayyHOM paboTe, 3aHATHI [ CTYJEHTOB 110 OCHOBaMm
OubimnorekopesieHust u  Oubmuorpadum  GopMHUPOBAHHE YMEHHS OPHEHTHPOBATHCS
B CIIPaBOUHO-OMOIMOrpadudeckoM ammapare OuOIHOTeKH, UHGOPMAIMOHHEIX CHCTEMAax
u 0azax JaHHBIX.

3.1.4. MOHMTOPUHT U aHaIW3 UYUTATENLECKOTO CIIpOca C IENBK KOPPEKTUPOBKU
IUIaHOB KOMIUIEKTOBAHUS (DOHAOB U MPUBEICHHWS B COOTBETCTBUE UHGMOPMAIUMOHHBIX
NoTpeOHOCTE! umMTaTened M cocTaBa (OHIOB; aHAIUW3 OOECHEUCHHOCTH CTYIEHTOB
y4eOHUKaMM U Y4eOHBIMU TOCOOUSIMHU.

3.1.5. KommutexkroBanue hOHIOB B COOTBETCTBHU ¢ TpeOOBaHUAMH 00pa30BaTEIBHBIX
CTaHIapTOB, 00pPAa30BaTE/JBHEIX IPOrpaMM, Y4YeOHBIX IUIAHOB, YHTATENECKOrO CIIpoca
U IpYTuX 0OCTOATENBCTB. ;

3.1.6. Yuer, pasMmeleHue, akTyalusalus W IpoBepka QOHIOB, obecreyeHne
MX COXPAaHHOCTH, PEKUMa XPAHEHHS, PECTaBpalld M KOHCEPBALMH, PENPOAYLUPOBAHUSA
JIOKYMEHTOB (B TOM YHCJIe U3BATHEC U pean3allisd JOKYMEHTOB [eYaTh U3 OUOIMOTeYHOro
(bonza, nepepacnpeieneHne HEMPOPUIBHON U U3NTUITIHE XyOJIETHOM JTUTEPaTypH).

3.1.7. Benenue CHUCTEMBI OMOITMOTEUHBIX KaTaJIOTOB U KapTOTEK
Ha MalllMHOYMTAEMBIX HOCUTENAX C IIEIBI0 MHOT0AcleKTHOro Oubaunorpabudeckoro
pacKpsITUS (GOHIOB, OpraHU3allns, KOOpAUHALUS 1 obecriedeHrue paboTsl ¢ DJIEKTPOHHEIMHI
OuGIMOTEUHBIMU CHCTEMaMH 1 00Pa30BaTeIbHEIM ITOPTAIOM Y HUBEPCUTETA.

3.1.8. Kooppunanus paboTel mojpasiencHuil  duiawaia M0  HanpaBICHUIM
JEeSTeIbHOCTHY; TIPEICTAaBICHHE MHTEPECOB umnaia B padore 6UOTHMOTEUHBIX KOMITJIEKCOB
U o0BeIMHEeHU ropoa.

IV. TIPABA U OBS3AHHOCTH

4.1. PaGotHmku OGMOIMOTEKHM UMEIOT TIPABO:

4.1.1. Onpenensars CcoOmepKaHHE U KOHKPETHBIE (OPMBI CBOEH JIEATETBHOCTH
B COOTBETCTBHH C LISISIMHU U 3a7a4aMy OMOITHOTEKH,

4.1.2. PaspabaTeiBaTh CTPYKTYpY, NpaBWiIa II0JB30BaHUSA OHOIMOTEKON, BHOCHTEH
IPEIOKCHUSA TI0 M3MEHEHHIO MITATHOTO PACIIACAHN;

4.1.3. Omnpenensts B COOTBETCTBUM C MPABIIAMHU TTOMB30BAHUS OMOIMOTEKON BUIEI
M pasMephl KOMIIEHCAlWH yinepba, HAHECEHHOTO YMTATeIIMU OUOIMOTEKE;

4.1.4. OnpeaensiTe YCIOBUS WCIONB30BaHMS OHOIMOTEYHOro (OHIA Ha OCHOBE
JOTOBOPOB C IOPUIAUYECKUMH U (PUIUIECCKUMHU JIUTTAME;

4.1.5. 3HakOMHTBCA C 00pa3oOBATEIBEHBIMU TIPOTpaMMaMM, Y4eOHBIMH IIIaHAMH,
temarukod HUP dunmana; momydars 0oT ero CTpyKTypHBIX IMOApasAelCHUM MaTepuasIsl
M CBEJICHU, HEOOXOAMMEIE JIUIs pelIeHus 3a1ad OnOIMOTeKH;

4.1.6. Ilpencrasiate Gwinal B pasIMYHBIX  YUPSKICHHAX, OPraHU3aLUAX;
HOPUHMMATh HEMOCPEACTBEHHOE ydyacTHe B padoTe Hay4yHBIX KOHGMEpEHLW, COBEIaHuif
¥ CEMMHApOB 1O BompocaMm Oubnuoreynoit u uHGOpMaIMOHHO-OUOIMOTpadnIecKoit



NEATEIBHOCTH; ‘

4.1.7. Bectu B yCTaHOBIEHHOM ITOPSAKE MEPEIUCKY C APYIMMH OHOIHOTEKaMH,
OpraHU3alMsIMU;

4.1.8. Bxoaute B 0MONHOTeYHBIE O0BEAMHEHUSI B YCTAHOBICHHOM JCHCTBYIOIIMM
3aKOHOJATENECTBOM IIOPSIKE;

4.1.9. OcymecTBiIiaTh B YCTAHOBIEHHOM IIOPSJIKE COTPYIHHYECTBO C WHBIMH
OpraHu3allMiIMU U YUPEXKJIEHUAMHU KyJIBTYPhl U 00pa30BaHus, COBEpIIATh WHBIE NeHCTBHS,
He [IPOTUBOpEYAIlne AEHCTBYIOLIEMY 3aKOHOIATEIBCTRY .

4.2. PaGotHuky 6MOIMOTEKM 00A3aHBI: '

4.2.1. CBoeBpeMEHHO ¥  KaueCTBEHHO  BBINOJNHATH  3aJayd, BO3JIOXKEHHEIE
Ha 6MOIMOTEKY, B COOTBETCTBUU C HacTOsMM [lomoKeHreM, UHBIMU TIPABOBBIMH aKTaMU
YHuBepcHUTETA, TOKHOCTHRIMU HHCTPYKIMAMHE ¥ TPYAOBEIM JOTOBOPOM.

4.2.2. CobmonmaTe HOpMaTUBHBIE NPaBOBEIE akTel Poccuiickoit ®eneparuu, Yeras
U JIOKAJIbHBIE HOPMATHBHBIE aKTEI Y HUBEPCUTETA.

4.2.3. BemmonnaATs  MHBIE  O0A3aHHOCTH, HPELYCMOTPEHHBIE HOPMATHBHBIMU
npaBOBBIMH akTamu Poccuiickoit ®enepanuu U JIOKATBHBIMA HOPMATHBHBIME aKTaMU
YuuBepcurera.

V. OTBETCTBEHHOCTb

PabotHuku ~ OHONMOTEKM  HECYT  OTBETCTBEHHOCTH 38  HEUCIIOIHEHUE
WY HeHa UIexKallee WCIIONTHEHUE CBOMX JOJKHOCTHBIX 00A3aHHOCTEH,
periiaMeHTUPOBAHHBIX  TPYAOBBIM  JOTOBOPOM U JO/DKHOCTHBIMH — HMHCTPYKITHSAMH,
B COOTBETCTBMH C IPaBOBBIMU akTaMu Poccuiickoit @enepanuu.

VI. B3AUMOOTHOIIEHUS C UHBIMU
HOAPA3AEJEHUS MU ®UJTHUAJIA
Bsaumopencrae OMONMOTEKN C MHBIMH HOAPa3eNCHUIME (QHUIKMaa ONMpeueseTcs
3aa4aMy ¥ (QYHKUMAMY, BO3JIOXKEHHBIMH Ha OHOJIHOTEKY HACTOSINUM IIOJIOKEHUEM,
M OCYIIECTBIISIETCA B IIpEAeiax KOMICTCHIIUU OUOIHOTEKH.

3aBeyroluit OubIMOTEKOM B.B. FOpuuna
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